WORKERS COMPENSATION INSURANCE
Statement of Actual Wages and Salaries paid in 2015
and Estimated Wages and Salaries to be paid in 2016

		Parish of 

Please note:  
(i) One form only is to be submitted in respect of each Parish, with details of any persons employed by Vestries or Centres to be collated and shown on this form.
(ii) Clergy are not to be included as they are covered by a separate insurance plan.
(iii) Amounts paid for superannuation on behalf of workers is to be declared, as are amounts for termination payments, and long service leave payments.
(iv) Please complete Schedule 1 for direct workers (employees) 
(v) Please complete Schedule 2 for Contractors deemed to be employees, please see explanation following.
(vi) The completed form is to be returned to the Diocese by 31 January 2016.


Nil Return
If no person has been employed in the parish during 2015, and if no person is likely to be employed in 2016, a NIL RETURN is required.  To submit a NIL RETURN, simply place a TICK in this Box, and return pages 1 and 2 only to the Diocesan Office.

	NIL RETURN:





Wages and Contractors
The definition of a Worker and Contractor can be found in the attached document from WorkCover Authority of NSW or by going to http://www.workcover.nsw.gov.au/Pages/default.aspx 

Schedule 1 – Direct Workers
Please complete this schedule if your parish employs workers directly.  These workers could include organists, administration staff, youth workers or cleaners.

Schedule 2 – Contractors Deemed to be Workers
Please only list contractors who carry out their work as if they are employees. In this case you are likely to pay them on an hourly basis where you instruct them in what and how to do a job. They would usually use your equipment and work exclusively for you.

Please do not list actual contractors the likes of lawnmowers, cleaners or tradespeople who work in their own business or for their own employer. For example, John Smith Painting, Jims Mowing or VIP Cleaning. These people would normally quote you for a particular task, supply their own tools or equipment, work in an independent business and make their own taxation arrangements.



Signature : 
Secretary/Treasurer	
Dated: 



SCHEDULE 1 – Direct Workers
2015 Actual Wages Paid
	Description of work eg Organist, gardener
	No. of Workers
	Gross Wages
	Superannuation
	Termination/LSL: Payments
	TOTAL PAID
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2016 Estimated Wages to be Paid
	Description of work eg Organist, gardener
	No. of Workers
	Gross Wages
	Superannuation
	Termination/LSL: Payments
	TOTAL TO BE PAID


	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	TOTAL

	
	
	
	
	






SCHEDULE 2 – Contract Workers who are deemed to be employees
2015 Contractors (Actual) (The figures here should not be included under ‘wages paid’ in Schedule 1)
	Description of work performed by the Contractor
	Total No. of Contract Workers
	Full Contract Value ($)
	Labour Only ($)
	Labour and Tools ($)
	Labour and Plant ($)
	Labour, Tools, Plant and Materials ($)

	
	
	
	L.
	L:
T:
	L:
P:
	L:
T/P/M:

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



2016 Contractors (Estimate) (The figures here should not be included under ’wages paid’ in Schedule 1)
	Description of work to be performed by the Contractor
	[bookmark: _GoBack]Type of Contract (1, 2, 3 or 4)
	Type of Contractor (A, B, C or D)
	Estimated No. of Workers
	Estimated Total Value of Contract

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please supply the required details for each separate contractor engaged.

	Key to ‘Type of Contract’
1. Labour only
2. Labour and Hand Tools
3. Labour and Plant
4. Labour, Tools, Plant and Material

	Key top ‘Type of Contractor’
A. Contractors who are in fact Workers
B. Contractors who are deemed to be workers
C. Rural Contracts (fencing, tree felling etc.)
D. Outworkers (persons working on articles/materials for the employer on premises not controlled by the employer).
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